
 
Pennsylvania Mountain Service Corps 2015-2016 

Host Site Application For One AmeriCorps Position 
 

 
 

Please type or print  
 

 
Name of Organization: 
                                        
Address: 
 
City:                                                                                         Zip:                             Four Digit Zip Code Extension: 
 
Web Site url:                                                                   
 
 Facebook url:                                                                                  Twitter url: 
 
Name of primary supervisor for this position: 
 
Phone:                                          Fax:                                     E-Mail: 

 
The primary supervisor will receive all PMSC E-mail and correspondence, and e-sign timesheets. Optionally, You may list 
up to two additional staff that can e-sign timesheets and be included on the email list.                                                                                                                                                                                            
 
Name: ______________________________________________ _________E-Mail: _______________________________________________________________    
 
Name: _______________________________________________________ E-Mail:_______________________________________________________________    
 
The following chart describes the options that are currently available to choose from for the time period in which your 
AmeriCorps member would serve: 
 
       *Service Option                     Start Date                           End Date                              Length of Term 
Regular Year August 20, 2015 August 12, 2016 12 Months 

School Year August 20, 2015 June 17, 2016  10 Months 
    Alternate Year I September 14, 2015 August 12, 2016 10 Months 

 
What type of service term are you requesting? 

TYPE WHICH SERVICE OPTION *(from above list) 
Full-Time (1700 Hours)  
Part-Time (900 Hours)  

 
If awarded a position the PMSC will post a brief position description on our website for recruitment purposes. The primary 
supervisor will be listed as the contact person unless someone else is specified below as the alternate.  
Alternate Contact Name?                                          Phone:                                      Email: 
Please provide a brief recruitment description of your position for website: (www.pmsc.org/positions) 
 
 
 
 
 

 
 



 

Name of Organization: 

Federally funded PMSC AmeriCorps positions must align with one or more objectives as described below. Please indicate 
which objective(s) your AmeriCorps position will meet. 

 

Activities: 
Academic Engagement Objective  

AmeriCorps members in school district positions will serve as part of a response to intervention (RTI) team to implement 
research-based interventions by providing in-school and out-of school academic assistance in core subjects for K-12 
students, who are economically disadvantaged, are enrolled in a school where the majority of students are economically 
disadvantaged, or have special/exceptional needs. 
 
Two End Goals: 
1. Students who complete an assistance program will show improved academic performance

 

 as evidenced by Pre 
assessment/Post benchmarks.  

2. Students who complete an assistance program will show improved academic engagement 

 

as evidenced by an 
improvement in one or more of these behaviors: increased attendance, increased completion of assignments including 
homework, increased teacher-reported participation, decreased disciplinary referrals, decreased suspensions, decreased 
arrest and gang involvement, or decreased reports of substance abuse, as evidenced by pre and post teacher or student 
survey. 

Activities: 
Environmental Stewardship Objectives 

AmeriCorps members serving in an environmental based position will address a compelling environmental problem, 
deficiency, or risk, on public lands with such activities as: reducing erosion, protecting watersheds, reducing wildlife risk, 
reducing the negative impact of natural disasters or invasive species, upgrading or repairing outdoor recreation facilities, 
increasing public safe access, or protecting flora and fauna.  
 
End Goals: To show significant positive impact within the targeted problem area as evidenced by a land/water  impact 
assessment plan.   
 
AND/OR 
Activities: AmeriCorps members will provide education or training in environmental stewardship and/ or 
environmentally-conscious practices.  
 
 End Goals: individuals attending programming will indicate an increase in knowledge of environmental stewardship and 
/or environmentally-conscious practices post programming as evidenced by a program developed survey. 

 
Healthy Futures Objective 

Activities: AmeriCorps members will assist in providing healthcare services such as mental health counseling or 
free medical clinic services to rural or economically disadvantaged individuals.  

End Goals: Individuals receiving services will demonstrate improved self sufficiency or increased knowledge regarding 
their diagnosis, post intervention as evidenced by pre/post organizational assessment tool.  

Capacity Building 

Activities: AmeriCorps members will help organizations achieve a specific goal intended to support or enhance improved 
ability to achieve program outcomes that result in better success rates or better quality of programming.  

End Goal: Improved success rates or better quality of programming as evidenced by a pre/post organizational developed 
tool. 
 
 
 
 



 

Name of Organization: 

Please supply the following information which will be used to both consider your application proposal during 
the review process, and to formulate the AmeriCorps position description(s) if proposal is awarded.  
 
 
1. What is your school or organizations Mission Statement? 
 
 
 
 
 
 
 
2 AmeriCorps positions are for addressing critical needs. Briefly describe the critical need that your proposed 
position will address: * Provide the % of students eligible for free and reduced lunches if proposing a school 
based position. 
 
 
 
 
 
 
 
 
3. If applicable, What demographic or population will the member serve? ( Examples: K-6 Students, Individuals 
with mental health needs) 
 
 
 
 
 
 
 
 
4. In a bulleted list 

 

answer this statement:  The AmeriCorps member will achieve the intended goals of the 
position’s objective by:” 

(Examples: providing targeted and individualized reading and/or math instruction before, during, and after school, 
etc. or

 

 By facilitating projects aimed at reduction of non-point source pollution on 30 acres of degraded 
land…etc.)  

 
 
 
 
 
 
 
 
 
 
 



 

Name of Organization: 

5. If applicable, what curriculum(s) or management plan will be utilized by the AmeriCorps member? 
 
 
 
 
 
 
6. Describe the quantity and duration of the service: (Examples: the member will tutor about 50 K-6 students 
that will receive instruction 1 hr per day, 3 days a week, of reading and/or math support.) 
 
 
 
 
 
7. What tool(s) will be used to gauge a pre-service assessment of the individual or project? 
 
 
 
 
 
 
 
 
8. What tool(s) will be used to gauge the post-service impact? 
 
 
 
 
 
 
 
9. Briefly describe how you can confirm that this position does not duplicate or replace a paid staff’s position: 
 
 
 
 
 
 

 

 
 

 

 

 

 



 

 
 

Appalachia Intermediate Unit 8’s 

Upon Selection and acceptance as a 2015-2016 PMSC AmeriCorps host site, this becomes the agreement 
between: 

Pennsylvania Mountain Service Corps AmeriCorps Program 
Hereafter referred to as PMSC  

and 
 
Host Site Name:  

Hereafter referred to as Host Site. 
____________________________________________________________________________  

  
                                                       
Overview: PMSC joins with the above named Host Site in this affiliation pursuant to the “National and 
Community Service Act” of 1990, “The National and Community Service Trust Act” of 1993

 

, and the 
“Serve America Act” of 2009.  To summarize the spirit and intent of these legislative acts, the purpose of our 
partnership is; To develop leaders with a lifelong commitment to the ethic of service, to strengthen the Host 
Site’s capacity to address critical unmet community needs, and to encourage community partnerships that will 
leverage resources.  As a designated program operator, PMSC is authorized to select those Host Sites where 
corpsmember(s) will serve. Host Sites, in cooperation with PMSC will select corpsmember(s) to achieve a 
defined set of goals and objectives established and accepted by PMSC. PMSC is a program administered by 
Appalachia Intermediate Unit 8, as the legal applicant, operated by the Pennsylvania Department of Labor and 
Industry’s PennSERVE, and supported by the Corporation for National and Community Service. Now 
therefore, if selected as a 2015-2016 Host Site, intending to be legally bound hereby, PMSC and the Host site 
agree as follows: 

 
I. The Host Site agrees to the following regarding: 

 
A. Member Selection and Support 

1. To interview and select an appropriate candidate for the AmeriCorps funded position who can 
commit to an entire term of service as approved in the host site application. 
 
2. To meet with PMSC program officials as requested; To make key staff available for interview by PMSC 
representatives and to supply necessary information to enable PMSC to complete required reports including, 
but not limited to, a comparison of actual accomplishment with the goals established for the program, the 
number of participants in the program, the number of service hours generated and the existence of any 
problems, delays or adverse conditions that have affected or will affect the attainment of program goals. 
 
3. To establish measures for program success and communicate with PMSC concerning the development and 
attainment of those measures. 
 
4. To encourage and support corpsmember(s)’ efforts to develop and implement collaborative programs 
involving other corpsmember(s) and sites and addressing service needs. 
 
5. To ensure adequate and safe working environments for corpsmember(s); to provide appropriate materials, 
resources, and workspace for corpsmember(s). 
 



 
 

6. To not participate or engage in acts which are detrimental to the positive image of the aforementioned.    
                                                                     
7. To notify PMSC in writing and in advance of, any proposed changes to service description or service 
location for PMSC approval.                                                                                                                                                                                                               

 
8. To provide onsite supervision for corpsmember(s); to maintain open communications with 
corpsmember(s) and PMSC staff.    
 
9.

            

 To have corpsmembers accompanied while serving until at minimum the PA criminal record results 
have been reviewed.                           

10. To electronically sign biweekly PMSC Time Logs on the OnCorps system that accurately document 
hours served by the corpsmember(s) within one week of time sheet submission by corpsmember.  
  
11. To provide corpsmembers with approved projects, tasks, and assignments throughout the year of service 
that allow for leadership development opportunities for corpsmember(s). 
             
12. To provide corpsmember(s) with transportation for any site related travel or; provide mileage 
reimbursement, for any site related travel whereby the corpsmember(s) uses personal transportation. 
           
13.To support the corpsmember(s)’ attendance at mandatory

           

 PMSC service and training activities, 
which may include, but not limited to: member orientation, midyear training, regional projects, regional 
meetings, and end of service training, with the PMSC reserving the right to use up to 20% of the 
corpsmember’ s hours towards these activities. 

14. To provide the corpsmember(s) orientation to the Host Site, including mission, structure, personnel 
policies, and procedures. 
 
15. To include the corpsmember(s) in appropriate staff activities, meetings and training events with hours 
counted towards the total goal. 
 
16. To provide PMSC with the required written performance evaluations of the corpsmember(s) and 
communicate results with corpsmember(s). 
 
17. To notify PMSC Staff immediately of any problems or concerns with the corpsmember(s); to include 
PMSC in the development of any performance action plan implemented to improve and/or correct the 
performance of the corpsmember(s). 
          
18.

             

 To understand that if for any reason the corpsmember(s) withdraws or is released from service with 
the Host Site, PMSC may not necessarily be able to assign another  corpsmember(s) to the position. 

19. To support the spirit and intent of the corpsmember(s) in their performance of community service. 
 

 
 
B. Financial 

1. To provide cash match payment of $9,700 and $1,000 of in-kind contribution per full-time  
corpsmember, and cash match payment of $5,100 per part-time corpsmember in one or two payments: 
the first payment due within 30 days of receipt of invoice, and the second payment due within 90 days of 
receipt of the invoice.  Payable to: Appalachia Intermediate Unit 8, at 4500 Sixth Avenue, Altoona, PA 
16602. 
 



 
 

2. To agree that if the in-kind report is not completed as obligated, that portion of your match 
will be paid in cash upon invoice by the PMSC/Appalachia Intermediate Unit 8.  

 
3. To assure that the Host Site’s matching funds come from nonfederal sources other than the pre-
approved federal sources as applicable. 
 
4. 

 

To agree that you will have the cash-matched paid by the designated deadlines or you will forfeit your 
awarded position, and your application will be placed on the “waiting list” for future consideration. 

 5. To agree that if you are unable to identify your selected corpsmember as the provided deadline, you will 
forfeit your awarded position, and your application will be placed on the “waiting list” for future consideration. 
 
 6. To agree that if a corpsmember leaves their service commitment prior to completion of hours, any 
refund, if applicable, will be based upon the total corpsmember(s) cost expended by the PMSC, the 
amount of federal funds that become non-expendable due to the loss of the position, and a 5% 
administrative fee; however, refunds for corpsmembers will not be issued after 150 days from the 
corpsmember’s start date.   
                     
 7. To understand, that if it is possible to replace a corpsmember from a vacated position, an additional 
amount of cash-match will be required in order to replace any previously expended cash-match. 
 
 8. To provide PMSC with documentation of the in-kind contribution, due as per the schedule outlined 
in the PMSC handbook. 
 
 9. To assure that no financial profit is generated as a direct result of corpsmember(s) service (e.g. billing 
for services or profit from a product.) 
 
 10. To assure that no money is paid, by the Host Site, to the corpsmember(s) as a supplement to the 
living stipend. 
  
 11. To assure that the corpsmember will not be employed by the Host Site or school district in any 
capacity while serving in an AmeriCorps position. 
 
 12. To agree that any violation of this agreement will constitute a forfeiture of the cash match tendered.    
 

 
 C. Prohibited Activities and Assurances 

1. Members are not permitted to fill in for an absent employee. By law, members may not under any 
circumstances perform services, duties, or activities that had been assigned to an employee or to an 
employee who recently resigned or has been discharged. Service sites may not select a current employee 
as an AmeriCorps member. Members who are tutoring or providing classroom support may not act as a 
substitute teacher, or act in any other paid position within the same school district, or “fill-in” for a busy 
or absent teacher.  

 
2. Member’s must adhere to their approved PMSC AmeriCorps position description and should not be 
used for: “busy work”, general clerical duties, bus or cafeteria duty, field trip or activity chaperones, 
coaching sports, etc.  Hours will not be counted for activities outside of their PMSC AmeriCorps 
approved position description. 

 
3. Members are not to count hours served from home. Members may not count hours served outside of 
Pennsylvania.  Members may not count service hours unless it is an approved host site or PMSC 



 
 

sponsored service project. You must adhere to your approved position description. If you have questions 
on allowable activities, please check with your AmeriCorps coordinator. 
 
4. While charging time to the AmeriCorps program, accumulating service or training hours, or 
otherwise performing activities supported by the AmeriCorps program members  may not engage in the 
following activities (see 45 CFR § 2520.65):  
 
a. Attempting to influence legislation;  
b. Organizing or engaging in protests, petitions, boycotts, or strikes;  
c. Assisting, promoting, or deterring union organizing;  
d. Impairing existing contracts for services or collective bargaining agreements;  
e. Engaging in partisan political activities, or other activities designed to influence the outcome of an election 
to any public office;  
f. Participating in, or endorsing, events or activities that are likely to include advocacy for or against political 
parties, political platforms, political candidates, proposed legislation, or elected officials;  
g. Engaging in religious instruction, conducting worship services, providing instruction as part of a program 
that includes mandatory religious instruction or worship, constructing or operating facilities devoted to 
religious instruction or worship, maintaining facilities primarily or inherently devoted to religious instruction 
or worship, or engaging in any form of religious proselytization;  
h. Providing a direct benefit to—  
 
i. A business organized for profit;  
ii. A labor union;  
iii. A partisan political organization;  
iv. A nonprofit organization that fails to comply with the restrictions contained in  
section 501(c)(3) of the Internal Revenue Code of 1986 related to engaging in political activities or substantial 
amount of lobbying except that nothing in these provisions shall be construed to prevent participants from 
engaging in advocacy activities undertaken at their own initiative; and  
v. An organization engaged in the religious activities described in paragraph g. above, unless CNCS assistance 
is not used to support those religious activities;  
 
i. Conducting a voter registration drive or using CNCS funds to conduct a voter registration drive;  
j. Providing abortion services or referrals for receipt of such services; and  
k. Such other activities as CNCS may prohibit.  
 
AmeriCorps members may not engage in the above activities directly or indirectly by recruiting, training, or 
managing others for the primary purpose of engaging in one of the activities listed above. Individuals may 
exercise their rights as private citizens and may participate in the activities listed above on their initiative, on 
non-AmeriCorps time, and using non- CNCS funds. Individuals should not wear the AmeriCorps logo while 
doing so. 

 
5. To assure that no jobs will be lost, no present employees will be replaced, and no hours of current 
employees will be reduced as a result of the corpsmember(s) placement; to not use corpsmember(s) in ways 
that will displace an employee or position or infringe on an employee’s promotional opportunities. 

 
6. To not, under any circumstances, assign corpsmember to perform services, duties or activities that were 
assigned to an employee or to an employee who recently resigned, was discharged, or took any type of leave of 
absence.  

 



 
 

7. To not discriminate against corpsmember(s) on the basis of race, color, religious creed, age, sex, national 
origin, or disability. 

 
 8. To comply with this agreement and all Federal and Commonwealth statutes relating to this agreement, 
including all terms and conditions of the PMSC corpsmember agreement. 

 
 9. To understand that a corpsmember may not serve more than 4 terms and earn the equivalent of two 
fulltime education awards in any AmeriCorps State or National program.  

 
 10. To understand that corpsmembers may not prepare any part of a grant proposal or perform other 
fundraising functions to help you achieve your match requirement, to pay your organization’s general 
operating expenses, or for federal or CNCS funds. 

 
 11. To understand that any changes to the accepted corpsmember(s) service description or service site 
requires written approval by the PMSC program manager. 

 
 12. The Host Site is a 501(c)(3), non-profit, or authorized city, commonwealth, or  federal agency. 
 
 13. To assure that corpsmembers do not transport students or clients unless they are covered under the  
 Host Site’s liability insurance policy. 

 
 14. To understand that corpsmembers cannot begin serving until all required documentation as per the 
member handbook is on file. 

 
 15. To follow the grievance procedure as outlined in the PMSC Program Handbook. 

 
 16. To understand that a member termination must be in consultation with the PMSC program manager and in 
accordance with PMSC guidelines as outlined in the PMSC handbook.                            
   

 
II. PMSC agrees to the following: 

 
1. To provide corpsmember(s) with training and support in accordance with the Corporation for National and 
Community Service guidelines. 
 
2. To provide corpsmember(s) with a living allowance while actively serving, of a maximum of $12,530.00 
distributed bi-weekly for full-time, and a maximum of $6,625.00

 

 distributed biweekly for part-time, during the 
specified program year, provided they meet all PMSC and Host Site requirements.  

3. To provide full-time corpsmembers(s) with health care benefits if applicable, while actively serving. 
 
4. To assist income eligible, full-time corpsmembers(s) with child care benefits.  
 
5. To authorize post service education awards of $5, 730.00 for full-time corpsmembers, $2,865.00 for part-
time corpsmembers, $1,515.55 for quarter time members, and $1,212.44

 

 for minimum time members, who 
successfully meet all terms of their agreement with PMSC. 

6. To provide corpsmembers with worker’s compensation benefits through Appalachia Intermediate Unit 8’s 
compensation plan, for injuries sustained in the performance of corpsmember’ s assigned duties. 
 
7. To follow the IU8’s Policies of Nondiscrimination, Affirmative Action and Sexual Harassment. 



 
 

 
III. Termination of Agreement 

 Failure to abide by the terms of the Agreement may result in termination of this agreement and immediate 
removal of corpsmember(s) from the Host Site.  
 

 
IV. Verifications 

_____________ (Initial Here) I verify that this position will not
 

:      

Displace an employee, duplicate a paid staff position, or replace a vacant staff position 
Proselytize 
Include activities of a partisan political nature 
Provide assistance to a business organized for profit 
Do Fundraising for general operating expenses as a primary activity 
Include grant writing or preparation for general operating expenses 
 
_____________ (Initial Here) I verify that our organization: 
 
Can supply the required cash-match and in-kind Match 
Can supply on-site supervision of member 
Is a 501C3 or governmental organization 
 
Initial appropriate line
 

 regarding the source of your cash match: 

____________ (Initial Here if Appropriate) Our cash match is from non-federal sources 
 
____________ (Initial Here if Appropriate) All or part of our cash match is from approved federal sources (see 
federal match exception link at www.pmsc.org-sponsor application page)  
 

 

If using federal funds as match, please describe the source of your cash match and what percentage is federal 
match: 

______________________________________________________________________________________________ 
 
 

_____________________________________________ 
Host Sites Federal ID Number 

 

 
AUTHORIZATIONS 

By my signature I attest that I am authorized to sign on behalf of the Host Site and that I have read, 
understand, and agree, to the terms of this agreement.  

 
 
_______________________________________                            ____________________________________ 
Host Site Authorized Signature/Title                                                                          Date 
 

By my signature I attest that I have read, understand, and agree, to the terms of this agreement.  
 
 
_________________________________________________________________________________________ 
Dr. Thomas Butler, IU8 Executive Director                                                                Date 
 

http://www.pmsc.org-sponsor/�
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